NEW DIGICATION

Adding Pages

Adding Pages

Step 1: Click on the lock in the upper right-hand corner of the screen to unlock the Header page:

This is the Curry College Promotion DEC Template for Teaching & PAL Faculty Evaluation.

Home~ Looking Back/Looking Forward~ Department Chair Letter ~ Updated CV.
Teaching & Course Materials~ Advising Materials Professional Performance & Service Activities v

Letters from Colleagues  Additional Materials Digication Guidesheets  DEC Process Instructions

Step 2: Click on the Edit icon next to the tabs to access the Digication pages:

N

®

Home~ Looking Back/Looking Forward~ Department Chair Letter Updated CV.

Teaching & Course Materials~ Advising Materials Professional Performance & Service Activities~

o]

Letters from Colleagues  Additional Materials Digication Guidesheets DEC Process Instructions

Step 3: Position your cursor next to the page name you would like to add to and press Enter; for example,
under All Major Exams and Written Course Documents.

All Major Exams and Written Course Documents|

Step 4: If you want this to be a sub-heading under All Major Exams and Written Course Documents, point to
the Page, point to the icon to the left of Page name, click and hold and drag it to the right — it will be indented
which means it is a subheading:

All Major Exams and Written Course Documents
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Step 5: Click on Page Name and type in the name of the Course; for example, | typed in COM 1010:

All Major Exams and Written Course Documents

COM 1010

Step 6: Choose SAVE - You will see the new subheading:

All Major Exams and Written Course Documents » COM 1010

Step 7: Click on the new page within your e-Portfolio:

Step 8: Click on the Settings Button to the right of the screen and then click on SLIDE OPTIONS:

SUIDE ETTINGS

~ SLIDE OPTIONS
This Is the Curry College Promotion DEC Template for Teaching & PAL Faculty Evaluation

y Slide Name Home « Looking Back/Looking Forward ~ Department Chair Letter  Updated C.V.

Enable Short Text Prompt

Teaching & Course Materials «

Professional Performance & Service Activities ~

Advising Materials

Turn Slide Into Instructions L ]

Letters from Colleagues  Additional Materials  Digication Guidesheets =~ DEC Process Instructions  Panopto Videos

~ CUSTOMIZE STYLE 3.

There is no content in this slide.
= TOP LAYER BACKGROUND © Add Content

Step 9: Type in the Slide name, in this example: COM 1010; click on the button to Display Slide Name, and
adjust the font to the size you want. | chose 20 px.

D EDIT MODE @) PUBLISHED VIEW =~

COM 1010 Your changes have not been published yet.

~ SLIDE OPTIONS
This is the Curry College Promotion DEC Template for Teaching & PAL Faculty Evaluation
COM 1010

Display Slide Name Home « Looking Back/Looking Forward « Department Chair Letter  Updated C.V.

~ CUSTOMIZE STYLE Teaching & Course Materials ~  Advising Materials  Professional Performance & Service Activities ~

Letters from Colleagues  Additional Materials  Digication Guidesheets ~ DEC Process Instructions ~ Panopto Videos

ECOM 1010

There is no content in this slide.
@ Add Content

Enable Short Text Prompt
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Step 10: Close the Settings menu by clicking on the x:

COM 1010

~ SLIDE OPTIONS

COM 1010

Display Slide Name

v CUSTOMIZE STYLE

Step 11: Click Publish changes.
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